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1. University view (HEI View)
Step 1: LOGIN

Login to the system using Director QEC login ID and password.
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Step 2: View Form

Click on the data collection tab and university can see the Online Compliance Readiness Form.
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Step 3: Data View and Updating Information

My clicking on the view button the detailed form can be viewed. This window provide the information
related to university, the status of the form and the details of the authority who is providing
information.

Date View: When we scroll the page down we can view the complete form. All the forms and
the data entered can be viewed.
When we click the update button we will enter the data editing mode.
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Update/Edit: In data editing mode, firstly the information on the person entering the data needs to be
entered. My clicking on each form the information
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Step 3: Stages of Approval
On the first stage after data entry the data will be sent for approval.
After status that the status is changed to complete entry. The said status will be confirmed from the

data entry person.
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After the data entry is complete the Director QEC can view the filled information and based on it, he can
either approve or unapproved the form.
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Once it’s been approved from HEI, the status will change to submit. After clicking the submit button the
data will be transferred from HEI to HEC administration side. The status is also changing in the
Document status as well.
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Finally, the status is now changed to submitted with HEIl approval.
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Note: One the date is submitted, HEI will not be able to edit it.



